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Logging In 

 

All Members will have to login to use the TREB Online Agreements System.  The TREB 

Online Agreements System can be accessed from TorontoMLS.   

 

1. Login to TorontoMLS under REALTOR TOOLS to the right side of the Home 

Page click the Forms and Clauses, then click on Online DLA/IDX/VOW. 

 

 
 

2. From the Forms/Clauses slider menu click Online DLA/IDX/VOW. 

 
 

Your TREB Membership# should be in the Membership# box, if not click the box and 

type in your TREB Membership#. 

3. Enter your 4-digit PIN. 

4. Press the button on your Authenticator and enter the 6 digit password that 

appears. 

5. Click Sign On. 

 

From the landing page you can see all the Agreements you have that are “In Progress” 

as well as your currently Active Online Agreements (broken down by Agreement type).  

There is also a link to view your Legacy Agreements (any paper format agreements that 

are still active). 
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Active Tab 

 

The Active Tab gives a snapshot of all your Active Online Agreements as well as 

Agreements that are currently “In Progress”. 

 

 
 

The details for any Agreement (Active or In Progress) can be viewed at any time by 

clicking the hyperlinked Member Name for that agreement. 
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Each detail page will have the particulars of the agreement in the top section of the 

screen and the history log in the bottom of the screen.  This allows Members to see all 

changes to the agreement over time. 

 

Disable/Unsubscribe Agreement 

 

The details for any Active Agreement can be viewed at any time by clicking the 

hyperlinked Member Name for that agreement.  Between the Agreement Details and 

the History Log at the bottom of the screen:  for the Data License Agreement there will 

be a Disable button, for the IDX Data Agreement and VOW Data Agreement there will 

be an Unsubscribe button. 

 

At any time, should you wish to discontinue the Agreement, simply click the Disable or 

Unsubscribe button.  The appropriate Unsubscribe or Disable form will open.  Read the 

form carefully, once an agreement has been unsubscribed or disabled it CANNOT be 

reactivated; you will have to resubmit a whole new agreement.  Agree to the terms and 

conditions and click Submit.  The Unsubscribe or Disable form will be submitted to 

TREB for processing and the Third Party (or AVP) or SELF will be notified. 
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Start a New Agreement 

 

To start a New Agreement Members can click the Start New tab. 

 

 
Example: 
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Start a New Agreement 

 

To start a New Agreement Members can click the Start New tab. 

 

 
 

Click the radio button  to the right of the type of agreement you wish to start 

and then click the Continue button. 

 

NOTE: Within each agreement are instructions as to what needs to be done to submit 

the agreement. 
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Data License Agreement 

 

Please read through the agreement and addendum carefully; at any time you can print a 

blank copy of the agreement by clicking the printer icon just below the instructions at 

the top of the page. 
 

 
 

NOTE: On the Print popup that appears, make sure you check the box next to “Choose 

Paper Source by PDF Page Size”. 

 

NOTE: You MUST agree to all the terms and conditions in order to submit the 

agreement.  At any point, should you decide you do not agree, you can click the Active 

tab to return to your Active Agreements list or you can click the Start New tab to begin a 

different Agreement. 

 

Most of your information will be auto-populated from Membership based on your TREB 

Member#; however, you have the option to update your email address and you must 

select a level of access for the feed. 

 

 
 

Click the radio button next to Brokerage’s Listings if you want access to the entire 

Brokerage’s listings (Firm’s listings).  Click the radio button next to Branch Office’s 

Listings if you want to have access to only your own office’s listings.  Click the radio 

button next to Licensee’s Listings if you want to have access to only your own listings.   

  

NOTE: Your Broker of Record will have access to change the level of access you are 

allowed to have based on what they authorize. 

 

Click the drop down for Third Party Provider to select your Third Party Provider from 

the list; if you are doing it yourself select SELF, or if you cannot find your third party 

please scroll to the bottom and select New Third Party Not in List.  Please enter the 

Third Party Contact and then the Third Party email.  Verify that you have completed 

everything required and then click Send to Third Party. 
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From here the Agreement goes to your Third Party, then to, your Broker of Record and 

finally, to TREB for processing.  At any point you can check the status of your agreement 

by clicking the Active tab and checking the Agreements in Progress section. 
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IDX Third Party Information Form 

 

Please read through the form carefully; at any point, you can print a blank version of 

this form by selecting File/Print from your browser. 

 

NOTE: You MUST agree to all the terms and conditions in order to submit the 

agreement.  At any point, should you decide you do not agree, you can click the Active 

tab to return to your Active Agreements list or you can click the Start New tab to begin a 

different Agreement. 

 

Your information will be auto-populated from Membership based on your TREB 

Member#; however, you must select a type of website access for the iframe. 

 

 
 

 

 

From the drop down list select your designated Third Party; if they are not there select 

“New Third Party not in list”.  Please choose “SELF” if you are doing your own website. 

Enter the rest of your Third Party contact information.   

 

 

 
 

Verify that you have completed everything required and then click Send to Broker.  

 

 
 

From here the Agreement goes to your Third Party, then to your Broker of Record and 

finally, to TREB for processing.  At any point, you can check the status of your 

agreement by clicking the Active tab and checking the Agreements in Progress section. 

 

 

 

Click for dropdown 

list of Third Parties 

available 
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IDX Data Agreement 

 

Please read through the agreement carefully; at any time you can print a blank copy of 

the agreement by clicking the printer icon just below the instructions at the top of the 

page. 

 
 

NOTE: On the Print popup that appears, make sure you check the box next to “Choose 

Paper Source by PDF Page Size”. 

 

NOTE: You MUST agree to all the terms and conditions in order to submit the 

agreement.  At any point, should you decide you do not agree, you can click the Active 

tab to return to your Active Agreements list or you can click the Start New tab to begin a 

different Agreement. 

 

Most of your information will be auto-populated from Membership based on your TREB 

Member#; however, you have the option to update your email address. 

 

Click the drop down for Third Party Provider to select your Third Party Provider from 

the list; if you are doing it yourself select SELF, or if you cannot find your third party 

please scroll to the bottom and select New Third Party Not in List.  Please enter the 

Third Party Contact and then the Third Party email.  Verify that you have completed 

everything required and then click Send to Third Party. 

 

It will also request for your Subscriber Website URL.  You must at least enter one before 

continuing.  
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From here the Agreement goes to your Third Party, then your Broker of Record and 

finally TREB for processing.  At any point you can check the status of your agreement by 

click the Active tab and check the Agreements in Progress section. 

 

NOTE: Any time a Member submits an Agreement an email notification will go to them 

from the TREB Online Agreement system.  Please verify that you have the right to have 

the TREB Online Agreement system notify your Third Party, (or AVP) or SELF via email 

before submitting your AVP or Third Party contact email. 
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VOW Data Agreement  

 

Please read through the agreement and addendum carefully; at any time you can print a 

blank copy of the agreement by clicking the printer icon just below the instructions at 

the top of the page. 

 
 

NOTE: On the Print popup that appears, make sure you check the box next to “Choose 

Paper Source by PDF Page Size”. 

 

NOTE: You MUST agree to all the terms and conditions in order to submit the 

agreement.  At any point, should you decide you do not agree, you can click the Active 

tab to return to your Active Agreements list or you can click the Start New tab to begin a 

different Agreement. 

 

Most of your information will be auto-populated from Membership based on your TREB 

Member#; however, you have the option to update your email address and you must 

select a level of access for the feed. 

 

 

Click the drop down for Third Party Provider to select your Third Party Provider from 

the list; if you are doing it yourself select SELF, or if you cannot find your third party 

please scroll to the bottom and select New Third Party Not in List.  Please enter the 

Third Party Contact and then the Third Party email.  Verify that you have completed 

everything required and then click Send to Third Party. 

 

 

 
 

 

 

 

 

 

 

 

 

 

Click for dropdown 

list of Third Parties 

available 
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From here the Agreement goes to your Third Party, then to your Broker of Record and 

finally to TREB for processing.  At any point, you can check the status of your agreement 

by clicking the Active tab and checking the Agreements in Progress section. 

 

NOTE: Any time a Member submits an Agreement an email notification will go to them 

from the TREB Online Agreement system.  Please verify that you have the right to have 

the TREB Online Agreement system notify your Third Party, (or AVP) or SELF via email 

before submitting your AVP or Third Party contact email. 

 

It will also request for your Subscriber Website URL.  You must at least enter one before 

continuing.  
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Reminders and Nudges 

 

Under the Active Tab are your Agreements in Progress, the status tells you which party 

currently has your agreement.  At any time you can remind your Third Party (or AVP) 

or SELF to update your agreement, or nudge your Broker of Record to approve it and 

send it to TREB. 

 
 

Reminder for Third Party 

 

Click the hyperlinked name for the Agreement you wish to send a reminder for (where 

the status is With Third Party).   

 

 
 

From the detail page of the IDX Data Feed, Data License or VOW Agreement click the 

Click Here hyperlink to resend a message to your Third Party (or AVP).  At any time 

click the Active Tab or the To Previous Page link to return to your Active Agreements. 
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On the Agreement Third Party Resend page, re-enter the email address for your contact 

and click Resend to Third Party; this will resend the original email from when you 

initiated the agreement.  You will receive a confirmation email like the original that the 

agreement has passed to your Third Party (or AVP) or SELF. 

 

Nudge my Broker of Record 

 

Click the hyperlinked name for the Agreement you wish to nudge your Broker about 

(where the status is With Broker).   

 

 
 

From the detail page of the IDX Data Feed, IDX Third Party Information Form, Data 

License or VOW Agreement, click the Click Here hyperlink to Nudge your Broker.  At 

any time, click the Active Tab or the To Previous Page link to return to your Active 

Agreements. 

 

An automated email goes directly to your Broker of Record asking them to go into the 

TREB Online Agreement system to update your Agreement.  A confirmation page 

appears and you will receive a confirmation email that states you have nudged your 

Broker. 
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Logging Out 

 

At any time, to log out of the TREB Online Agreements system, click the Sign Off 

hyperlink along the menu bar.  A popup will appear to confirm you wish to Sign Off of 

the system, then click OK to exit. 

 


